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Introduction
Most children at some time in their lives will have a medical condition which could affect
their attendance or participation in activities. This may be short-term, such as completing a
course of medication, or long term which, if not managed properly, could limit their access
to a particular setting and the activities which are on offer. Other children may require
medicine in particular circumstances such as asthma or severe allergies.
Section 100 of the Children and Families Act 2014 places a duty on governing bodies of
maintained schools, proprietors of academies and management committees of PRUs to
make arrangements for supporting pupils at their school with medical conditions.
Aims
At The Learning Village Academy Trust we place the needs of each individual child at the
heart of their learning. This includes medical conditions. All relevant staff at The Learning
Village Academy Trust will be made aware of a child’s condition in our aim of ensuring ALL
pupils access a full and varied curriculum.
Principles
What happens when a child a medical condition at The Learning Village Academy
Trust?
Ideally we like to be informed about a child’s medical condition before they start their first
day at one of our academies. This allows us to make an initial assessment and draw up a
plan to meet a child’s needs where we can prior to their enrolment. This is not always
possible, for example when a child starts mid-term, or receives a new diagnosis mid-term
and therefore, every effort will be made to ensure that suitable arrangements are put into
place to support the child as soon as possible working closely with parents/carers and
relevant professionals. We will ensure that sufficient members of staff are trained to
support the child. All relevant staff will be made aware of a child’s condition while also
maintaining confidentiality.
The support put into place for pupils with medical conditions will be made based on the
medical evidence that is available and in consultation with parents.
Once a child starts our one of our academy’s it may be appropriate for a named member of
staff to be a support/ main point of contact for a child or their family with a medical
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condition on a daily basis. At The Learning Village Academy Trust, supporting a child with a
medical condition during school hours is not the sole responsibility of one person, even
when a named person is their daily support/ point of contact. We are firmly committed to
working in partnership with all members of our community, healthcare professionals and
other agencies to provide the support that a child with a medical condition may require, to
the best of our ability.
Where a child returns to the academy following a period of hospital education or alternative
provision (including home tuition), our academy’s will work with the local authority and
education provider to ensure that the child receives the support they need to reintegrate
effectively.
Training
At The Learning Village Academy Trust, we are committed to ensuring that sufficient staff
are suitably trained to support pupils with a medical condition. All training is individual, to
meet the needs of the child with the medical condition. When assessing training needs we
are mindful that a First Aid Certificate alone does not constitute appropriate training to
support a child with a medical condition.
We will seek advice from the appropriate professionals when deciding on the training
required on a case to case basis (Appendix 1).
The Learning Village Academy Trust is committed to identifying and reducing triggers that
can make common medical conditions worse or that can bring on an emergency both at the
academy and during residential visits. The Learning Village Academy Trust staff have access
to a list of the triggers for each pupil with medical conditions, where this is deemed
necessary. The Learning Village Academy Trust actively works towards reducing or
eliminating these health and safety risks.
Roles and Responsibilities
The Local Authority (LA) is responsible for:
 Promoting cooperation between relevant partners and stakeholders regarding
supporting pupils with medical conditions.
 Providing support, advice and guidance to schools and their staff.
 Making alternative arrangements for the education of pupils who need to be out of
school for fifteen days or more due to a medical condition.
 Providing suitable training to school staff in supporting pupils with medical
conditions to ensure that Individual Healthcare Plans can be delivered effectively.
The Board of Trustees is responsible for:
 The overall implementation of the Supporting Pupils with Medical Conditions Policy
and procedures of The Learning Village Academy Trust
 Ensuring that the Supporting Pupils with Medical Conditions Policy, as written, does
not discriminate on any grounds including, but not limited to: ethnicity/national
origin, culture, religion, gender, disability or sexual orientation.
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Handling complaints regarding this policy as outlined in the Trust’s Complaints
Policy.
Ensuring that all pupils with medical conditions are able to participate fully in all
aspects of academy life.
Ensuring that relevant training provided by the LA is delivered to staff members who
take on responsibility to support children with medical conditions.
Guaranteeing that information and teaching support materials regarding supporting
pupils with medical conditions are available to members of staff with responsibilities
under this policy.
Keeping written records of any and all medicines administered to individual pupils
and across the school population.
Ensuring the level of insurance in place reflects the level of risk.

The Headteacher/Head of School is responsible for:
 The day-to-day implementation and management of the Supporting Pupils with
Medical Conditions Policy and procedures of The Learning Village Academy Trust
 Ensuring the policy is developed effectively with partner agencies.
 Making staff aware of this policy.
 Liaising with healthcare professionals regarding the training required for staff.
 Making staff who need to know aware of a child’s medical condition.
 Developing Individual Healthcare Plans (IHCPs).
 Ensuring a sufficient number of trained members of staff are available to implement
the policy and deliver IHCPs in normal, contingency and emergency situations.
 If necessary, facilitating the recruitment of a member of staff for the purpose of
delivering the promises made in this policy.
 Ensuring the correct level of insurance is in place for teachers who support pupils in
line with this policy.
 Ensuring any emergency medicines that are available in the academy are in date and
original packaging from the pharmacist and if not, new are purchased.
Staff members are responsible for:
 Taking appropriate steps to support children with medical conditions.
 Where necessary, making reasonable adjustments to include pupils with medical
conditions into lessons.
 Administering medication, if they have agreed to undertake that responsibility.
 Undertaking training to achieve the necessary competency for supporting pupils with
medical conditions, if they have agreed to undertake that responsibility.
 Familiarising themselves with procedures detailing how to respond when they
become aware that a pupil with a medical condition needs help.
 Ensuring emergency medicines are available on all off-site educational visits.
School nurses are responsible for:
 Notifying the school when a child has been identified with requiring support in
school due to a medical condition.
 Liaising locally with lead clinicians on appropriate support.
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Parents and carers are responsible for:
 Keeping the academy informed about any changes to their child/children’s health.
 Completing a parental agreement for the academy to administer medicine, using the
agreed form before bringing medication into an academy.
 Providing the academy with the medication their child requires and keeping it up to
date.
 Collecting any leftover medicine at the end of the course or year.
 Discussing medications with their child/children prior to requesting that a staff
member administers the medication.
 Where necessary, developing an Individual Healthcare Plan (IHCP) for their child in
collaboration with staff members and healthcare professionals.
Cover Arrangements:
 If a member of staff, who supports a child with a medical condition is absent
arrangements will be made to ensure that the child is supported by another staff
member.
 When a new member of staff joins our trust the induction process includes showing
new staff where our medical needs records and equipment are. Any identified
training will be arranged for the new member of staff as soon as possible.
Risk Assessments:
 Risk assessments are carried out for educational visits and all other activities that
require assessment e.g. swimming lessons.
Individual Healthcare Plans (IHCPs)
When a child has a medical condition that is long term s/he will have an Individual
Healthcare Plan (Appendix 2).
IHCPs are written in partnership with pupils, parents, academy staff and any outside
agencies that are involved including nurses. They are reviewed on an annual basis, unless a
child’s needs change before this date. In this case a plan is reviewed as soon as a mutual
date can be arranged for all stakeholders to meet and review it.
When an IHCP is created the best interests of the child are central to this and measures put
into place to help the pupil access a full and varied curriculum and school life. If a pupil
moves school the child’s IHCP is passed on to their next setting in their personal file. At The
Learning Village Academy Trust our staff are aware that it is not the sole responsibility of
one person to ensure that an IHCP is carried out.
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The flow chart below outlines how The Learning Village Academy Trust identifies and agrees
the support that a child may need when developing an IHCP:

(Source: Supporting Pupils at School with Medical Conditions Department for Education
December 2015 Annex A.)
Teaching staff who have daily contact with a pupil with a medical condition are given a copy
of their IHCP.
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Procedures for Managing Medicines
At The Learning Village Academy Trust medicine is only administered if it would be
detrimental to the child’s health or school attendance, if this was not administered.
All medication administered must be in date, labelled, provided in the original container as
dispensed by the pharmacists and include instruction for administration, dosage and storage
(except insulin). This includes aspirin, which we will not administer to children under 16
years of age unless it has been prescribed by a doctor. Medication will be stored in a safe
place throughout the academy day and in accordance with the instructions for storage of
the medication.
When a child at The Learning Village Academy Trust is required to take medicine during
academy time, which has been prescribed for 4 times a day by a doctor, parents should
contact the main office in the first instance. The main office will provide parents with the
necessary form to complete before any medication can be administered (Appendix 3).
Where children are able to administer medication themselves e.g. asthma inhalers, blood
glucose testing machines, these will be under an appropriate level of supervision by an
appropriate member of staff.
When medication has been administered a log is made on academy records, including the
date and time, by a member of the trusts staff. All medication that is administered is
recorded. Each record states what is administered, how much, when and by whom (any side
effects are also noted). (Appendix 4). Medicines, provided by parents, are returned to
parents as soon as they are no longer required.
In some instances a child may refuse to take their medication. When this happens, staff will
follow the procedure in the child’s IHCP (if they have one) and inform parents so that
alternative options can be considered. A member of staff will never force a child to take
medication.

Emergency Arrangements
Every child’s IHCP will contain further details about what constitutes an emergency
procedure and what procedures should be carried out in these circumstances.
When an emergency procedure arises a member of staff will remain with a child at all times.
In any event of an unwell child, the academy will follow medical advice from medical
professionals and act in the best interests of the child.
Acceptable and Unacceptable Practice
At The Learning Village Academy Trust it is generally acceptable practice to:
 Allow children easy access to their inhalers
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Listen to the views of the child and their parents and that of medical
evidence/professionals.
Keep children in the academy who have medical conditions as much as possible,
unless it is otherwise specified on their IHCP.
Allow children to drink, eat, take toilet breaks or other breaks whenever they need
to in order to manage their medical condition effectively.
Administer medication in line with this policy
Support children with toileting issues when reasonably appropriate.
Remove barriers for children with medical conditions, so far as is reasonably
appropriate, to allow them to participate in all aspects of school life including school
trips.
It is not acceptable practice for a member of staff to not adhere to the acceptable
practice set out above.
We do not penalise children where they are absent from the academy for a genuine
reason related to their medical condition such as a hospital appointment.

Epi Pens
The Learning Village Academy Trust has emergency epi pens to use in an emergency for
pupils who have IHCP that includes a prescribed epi pen as treatment for their condition.
These epi pens would be used if the child’s own epi pen was unavailable.
Asthma Inhalers
Asthma inhalers are kept in the academy for emergency use only. Before allowing the use of
an asthma inhaler the procedure for managing medicines, mentioned earlier in this policy,
must be followed and an asthma care plan completed.
A child’s asthma inhaler will be kept within accessible reach of the child at all times (this will
usually be in their classroom). When this is administered a member of staff will supervise or
administer this.
Parents should be aware that the storage of inhalers at the academy is entirely voluntary
and it is the parents’ responsibility to ensure that the prescribed inhaler for their child is in
date and kept in the academy.
The Learning Village Academy Trust has emergency inhalers and spacers to use in an
emergency for pupils who have an asthma care plan. These inhalers would be used if the
child’s own inhaler was unavailable.
Liability and Indemnity
The Learning Village Academy Trust have adequate insurance in place and where necessary
individual insurance will be arranged by the relevant academy for any healthcare
procedures.
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Complaints
If a parent, child or other member of our academy community feels that they are
dissatisfied with the support that we provide as a trust they have the right to make a
complaint in line with the Trust’s Complaint’s Policy.
Monitoring and Review
This policy will be reviewed annually or/and in light of any statutory or advisory changes.
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Appendix 1:
Staff Training Record – Administration of Medicines
Name of academy/setting
Name
Type of training received
Date of training completed
Training provided by
Profession and title
I confirm that [name of member of staff] has received the training detailed above and is
competent to carry out any necessary treatment. I recommend that the training is updated
[name of member of staff].

Trainer’s signature
Date

I confirm that I have received the training detailed above.
Staff signature
Date
Suggested review date
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Appendix 2:
Health Care Plan (page 1 of 2) – This document may also be kept electronically using
Edukey in school which parents can access with a secure log in.
Date
Name
Class
Medical Condition

Triggers
Signs and Symptoms

Medication
Dose

Storage
Will the child be self-managing their own
medication?

Please complete the appropriate box – yes
or no. Include more than 1 member of staff
if necessary.

NO
Which staff member(s) will support and/or
administer?
YES
Which staff member will monitor the child
when self-medicating?

Trained staff if applicable
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Health Care Plan (page 2 of 2)
What to do in an emergency

Who to contact in an emergency

Health Care Plan completed by
Review Date
Signed by:
Staff member____________________
Senior Leader ____________________
Parent/carer_____________________
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Appendix 3:
Record of Temporary/Short Term Medication Received to Administer to Pupils
All professional associations recommend that medicine not be administered to children by academy staff. The form below therefore indicates
those children whose parents have requested assistance to administer medication to children. This assistance is voluntary. If a staff member
administers medicine to your child a record of this will be kept in the academy.
Date

Name of Pupil

EXAMPLE
1.1.16
John Smith

Class

Name and type of
Medication

Dosage to be
given

When should Time of last
this be
dosage
administered?

Permission Given by?

Year 2

Penicillin – Liquid form

one 5ml spoon

10:00am
1:00pm

Mrs Smith - Mum

7:00am
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Appendix 4:
Medication Administration

Name of pupil

Name of
Medicine

Dosage

Time

Administered Name of
by
Witness
(Either the staff member
administering the medicine
or the staff member who is
the witness must be a first
aid trained member of staff)

Page 13 of 15

Appendix 5:
Asthma Care Plan and Medication: Consent
If your child has been diagnosed with asthma by a doctor and has been prescribed reliever therapy (Blue
inhaler) please complete the first part of this form which gives your consent for academy staff to give this if
required.
I hereby give my consent for academy staff to give my child reliever therapy for the treatment of an
asthma attack/prior to PE if required. I understand that I will be informed when treatment has been given
other than for routine treatment by my request.
If your child has an asthma attack the Academy’s emergency procedure will be followed. I give permission
for an emergency inhaler to be used for my child if necessary.

Name of child: ………………………………………………………Class:…………………..
Date of birth: ……………………………………………………….
Academy: ………………………………………………………………
Name of Inhaler: ...............................

Number of Puffs: ..........

Signed Parent/Guardian _______________________
Please complete the asthma care plan (next page), sign & return. A copy of your child’s asthma care plan
will be sent to you. Please ensure that your child has a SPARE reliever inhaler and spacer kept in the
academy and that your child’s inhaler is within its expiry date.
If your child experiences breathing problems, especially at night or after exercise, or when laughing or
crying, or he/she suffers from repeated chest infections please contact your doctor.

14

Asthma Care Plan
Name: ______________________ Class:________________
Identified Need
To promote Optimum
health by maintaining
good control of Asthma
symptoms.

Action Plan
Academy staff are able
to identify when reliever
inhaler is needed.
Consent for medication
in the academy

Easy access to inhalers
whilst in the academy

D.O.B: __________________

Step 1
Staff Training completed

Date:

Step 2
To ensure appropriate
consent forms are signed.

Consent form sent
to parents

Step 3
Parents to supply inhaler and
spacer.

Step 4
Parents to check expiry dates
and change accordingly.

Inhaler expiry
date:

To monitor and record
inhaler use
Step 5
School staff should complete
audit form and inform parent
when reliever inhaler used
during the academy day

Triggers (if known)...........................................................................................
Signatures:
Parent/Carer__________________________________Date:__________________________
Class Teacher________________________________ Date:_________________________
School Nurse_______________________________

Date:________________________

Review annually
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