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Greenways Primary 
Academy 

Our Vision 

Imagine a safe, stimulating environment, ringing with the sound of children’s laughter. Watch 
as they enjoy the challenge of new experiences and listen in as they pose questions and solve 

exciting problems, with developing skill. Observe confident, reflective and playful learners who 
possess the self- belief and knowledge that enables them to take risks. 

Admire the high levels of academic, sporting and artistic achievement, as everyone strives to be 
the best that they can be. Notice how the needs, interests and talents of all are valued and 

supported. Join us, in celebrating success at every level, as all learners discover and develop their 
own passions, potential and individuality. 

Hear the buzz of enthusiastic talk, generated by people of all ages learning from each other 
through an exciting, creative curriculum, encompassing new technologies. See how learning 

extends beyond the school gates, to embrace the outdoors and wider community. 

Notice the exemplary behaviour, as learners assume responsibility for making choices and 
consider how their actions affect others. Watch as they are empowered to rise to any challenges 

in the future. 

Enjoy the security and the harmony of a group of people who nurture and care for each other. 
Sense their respect for people from different backgrounds and cultures, for society and the 

natural world. 

  

Sense everyone’s pride in themselves, each other and their academy. 

This is Greenways Primary Academy -  a place where everyone has PRIDE and takes 

 personal responsibility in developing excellence. 
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 Academy Details 

 
 

Address: Greenways Primary Academy 
Nursery Avenue 
Stockton Brook 
Stoke-on-Trent 
ST9 9NY 
 
 

Telephone: 01782 235333 
 

Email: greenways@learningvillage.org.uk 
 

Website: www.learningvillage.org.uk 
 

Facebook:  Greenways Primary Academy  
 

Academy Times: 
 
(Due to COVID-19, please refer to the 
academy times in appendix A) 

EYFS Nursery - 8:50am – 3:00pm 
 
EYFS Reception - 8:50am-3:15pm 
 
KS1 & 2 – 8.50am-3.15pm 
 

Acting Headteacher:                           Miss J Garside 
Assistant Headteacher:                       Mrs H Gregory 
SENCO: Miss C Stone 
Chair of Trustees:  Mr A Mitton 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

mailto:greenways@learningvillage.org.uk
http://www.learningvillage.org.uk/
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Academy Staff 2020-2021: 
 

Staffing  
 
Class Teacher Support Staff 

 
Nursery  Miss K McNicholas Mrs L Hammond 

Mrs C McCarthy 
Reception   Miss A Hayes 

Miss C Law 
 

Year 1 Miss D Weston Mrs K Oakley 

Year 2 Mrs H Gregory Mrs J Heath 
Year 3 Miss C Stone Mrs J Kelsall 
Year 4 Miss M Hazeldine Mrs H Grocott 
Year 5 Mrs S Walker Miss R Nixon  
Year 6 Miss G Brough Mrs M Pitchford 

Mrs A Finney (1:1 support) 
 

Higher 
Level 
Teaching 
Assistant 

 Mrs J Cowen  

 
Other 
staffing 
 

Role Staff 

Academy 
Office 

Executive Business Manager  
School Business Officer 
School Business Assistant 
 

Mrs Goldstraw 
Miss Potter 
Mrs Boden 
 

Site Staff Premises Assistant 
 

Mr J Peake 

Lunch 
Supervisors 

Lunch-time Supervisors Miss J Lockitt 
Miss J Skellern 
Mrs K Oakley 
Mrs J Heath 
Miss R Nixon 
Mrs M Pitchford 
Mrs H Grocott 
Mr J Peake 
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Academy Term Dates 2020-21 
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Safeguarding Statement 
 

At Greenways Primary Academy, we recognise that all schools have an important part to play 
in keeping children safe and in the detection and prevention of child abuse. We have 
designated teachers and members of the governing body that are responsible for child 
protection within the academy. This academy is committed to safeguarding its pupils and as 
such will take any responsible action to ensure all pupils are safe.  
 
Designated Child Protection Officer:  
Miss J Garside (Acting Headteacher) 
 
Deputy Safeguarding Lead: 
Mrs H Gregory (Assistant Head) 
 
See academy website for all policies also visit https://www.ssscb.org.uk/  for lots of help 
and information for parents,/ carers/professionals about safeguarding children. 
 
Current Safeguarding priorities in Stoke-on-Trent: 
 
Child Sexual exploitation (CSE) – Child sexual exploitation is a process in which a child 
receives something (alcohol, drugs, gifts, affection, attention, money, accommodation etc.) as a 
result of them in engaging in sexual activities.   Often grooming in the first instance i.e. the child 
initially will not realise there is anything wrong. If you are worried about a child that is of 
risk of CSE – you have an obligation to share this with Social care 01782.235100 or our 
Safeguarding officers. 
 
Radicalisation and Extremism – A PREVENT team has been set up in Stoke-on-Trent to 
ensure children and adults are educated about extremism. Education on the topic is about 
identifying vulnerable people who are susceptible to influence, indoctrination and 
radicalization. Preventing the route to violence and extremism.  If you have concerns about a 
vulnerable person or adult email prevent@Staffordshire.pnn.police.uk or our 
Safeguarding officers 
 
FGM – Female Genital Mutilation Duty on Schools. FGM is the non-medical partial or total 
removal of the external female genital organs. The procedure is typically carried out on young 
girls age from birth to 15 years, thought typically between the ages of 5-8 years. FGM is illegal 
in the UK. Signs to look out for: A “special procedure/ceremony” a “special party about 
becoming a woman”; children find it difficult to sit or walk or complain about a pain between 
their legs.  Children may talk about something that somebody has done to them, but they are 
not allowed to say.  If you are worried about a child that is of risk of FGM – you have a 
legal obligation to share this with Social care 01782 235100 and the police or our 
Safeguarding officers 
 
Neglect and the Toxic Trio – The environment in which a child lives is crucial to their health, 
safety and well-being.  The term toxic trio is used to describe the issues of domestic abuse, 
mental ill health and substance misuse.  They are indicators of increased risk of harm to 
children and young people.  Any concerns report to Social Care 01782 235100 or to our 
Safeguarding leads. 

 

 

https://www.ssscb.org.uk/
mailto:prevent@Staffordshire.pnn.police.uk
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Our Partnership 
 

 Come in with any worries regarding your child’s learning 

 Support your child in taking personal responsible for their belongings 

 Help us to reinforce the academy learning charter & Big 5 Values 

 Support children with their home learning and check it through when done 

  Support academy events and the PTFA  

 Make arrangements to come and see the teacher if your child is unhappy 

 Send a coat in winter and a sunhat in summer  

 Water Bottle is required throughout the academic year (water only due to us being a 

‘Healthy School’) 

 Keep us advised of change of contact details/ mobile numbers/personal circumstances 

affecting the children 

 Keep us advised of any medical issues 
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UNICEF – Rights Respecting Schools Charter 

 
 
Greenways staff, governors, parents, pupils and our academy community will work together to 
support our children’s rights by: 
 

 Making opportunities for our rights to be part of everything we do in our academy. 
 Provide an education that will develop our personality and talents to the full. 
 Providing opportunities for us to have a say in decisions that are to do with us and our 

learning. 
 Ensuring our academy environment is clean and tidy. 

 
As children of Greenways Primary Academy we have the responsibility to support the 

following rights. 
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Academy Learning Charter 
 

Children have a right to be heard 
…and a responsibility to listen to other people. 
 
Children have a right to a clean environment at home or academy 
 …and a responsibility to do what they can to look after their environment. 
 
Children have a right to freedom of thought and religion…  
…and a responsibility to respect other peoples’ thoughts, feelings and religion. 
 
Children have a right to special care for special needs…  
…and a responsibility to be the best they can be. 
 
Children have a right to make mistakes…  
…and a responsibility to learn from their mistakes. 
 
Children have a right to proper medical care…  
…and a responsibility to take care of themselves. 
 
Children have a right to be loved and respected…  
…and a responsibility to love and respect others. 
 
Children have a right to be adequately fed…  
…and a responsibility to not waste food. 
 
Children have a right to relax, play and join in a wide range of activities…  
…and a responsibility to include everyone in their games and activities. 
 
Children have a right to be educated…  
…and a responsibility to learn as much as they can and help others to learn. 
 
Children have a right to be protected from conflict, cruelty, exploitation and neglect… 
…and a responsibility not to bully or harm each other. 
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Academy Team Points 

 
Developing a team ethos in our academy is important to us. So from September we will 
continue with our teams system and children new to year 1 or joining KS1 or KS2 will be 
allocated a team as follows: 

 

 
 
 

 
Doulton 

 

 
Minton 

 

 
Spode 

 
 

 
Wedgwood 

 
During the academy day, when children have demonstrated one of our Big 5 values or a quality 
recognised by a staff member, they will receive a team token in the style of a plastic token 
associated to the team they represent. E.g. Doulton team members will have a red token. Team 
tokens will be collected from classes weekly by house captains and collated in token tubes in 
the hall.  
 
Weekly, tubes will be checked to see which team is leading as the overall team winners.   
 
Over each term, there will be opportunities for the children to work in teams to earn more 
team tokens. At the end of the academic year, the winning team will receive a team treat which 
they will vote for democratically using ballot type boxes.  
 

 
 
 
 
 
 
 
 
 

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwj4nLGgk5zcAhVGSBQKHV5wC5IQjRx6BAgBEAU&url=http://www.clker.com/clipart-red-t-shirt-icon.html&psig=AOvVaw3leOyoS9YHA6ltAy5bLIQZ&ust=1531573779048499
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjHu5bMk5zcAhWBQBQKHWaqDyUQjRx6BAgBEAU&url=http://www.clker.com/clipart-yellow-t-shirt-2.html&psig=AOvVaw1Dabwb8KkSt8wACN1H6w01&ust=1531573916345428
https://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwi9m__gk5zcAhXHQBQKHTIFCLsQjRx6BAgBEAU&url=https://www.clker.com/clipart-cha.html&psig=AOvVaw3oaFePI9hh4UM5KLSfCoUX&ust=1531573957803957
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwiO8Zf8k5zcAhVOlxQKHRBiCzIQjRx6BAgBEAU&url=http://www.clker.com/clipart-blue-t-shirt-7.html&psig=AOvVaw3BHuBkDHZNWakIT5laMlcv&ust=1531574016929000
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Our BIG 5 Values 
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Social, Moral, Spiritual, Cultural Development (SMSCD)  
& the British Values at Greenways 

 
 

At Greenways Primary Academy we are passionate about ensuring that all children are provided 
with real life and learning opportunities to develop their understanding of SMSCD & the British 
Values. 
 
During whole school and class assemblies, children are taught about various topics such as 
internet safety, bullying, faiths, fair trade etc, which ensures that they have a range of 
experiences and are able to articulate these learning opportunities to members of the 
community.  
 
We define SMSCD to be:  
 
Spiritual - Encouraging tolerance, promoting understanding and combating prejudice. 
Ultimately, we wish to give our children confidence about their capacity to think for themselves 
and to make sense of their own lives and experiences.  
 
Moral – Having the ability to recognise the difference between right and wrong, readily apply 
this understanding in their own lives and, in so doing, respect civil and criminal law of England. 
Children should understand the consequences of their behaviour and actions as well as be 
investigative and offer reasoned views about moral and ethical issues, and be able to understand 
and appreciate the viewpoints of others on these issues. 
 
Social – Personal and social development is an important part of our curriculum and is both 
implicit throughout our academy’s policies and practices, but also taught as a discrete subject 
too. Children are encouraged to develop the skills of communication and collaboration, enabling 
them to work together and support one another. Social skills are developed from Nursery 
onwards ensuring that pupils know how to behave in a variety of different situations. 
 
Cultural – Having an understanding and appreciation of the wide range of cultural influences 
that have shaped their own heritage and that of others; having an understanding and 
appreciation of the range of different cultures within school and further afield as an essential 
element of their preparation for life in modern Britain. 
 
Alongside SMSCD learning, we encompass the British Values: 
 
Democracy –  
 
Children have the opportunity to apply to be an Academy Parliament representative, they are 
voted in using a polling station after carrying out a persuasive speech to their peers. Academy 
Parliament is split into five separate Parliaments (Sport & Health, Enterprise, Energy, Education, 
Equality & Inclusion), which hold half termly meetings with their link teacher, and then feed 
back to the whole parliament termly.   
 
We have Head Boy & Girl representatives of the Academy who attend events inside and outside 
of academy hours.  
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Pupil questionnaires are completed to ensure children’s views are shared and action points 
developed.  
In line with the new team point system, children who are in the winning team get to vote, using 
voting boxes for their chosen team reward half-termly. 
 
The Rule of Law – 
 
Children understand the academy rules and understand that they are in place to support and 
prepare them for the world of work (attendance, punctuality, dress code, behaviour).  
 
The children develop Class Charters at the beginning of the academic year, which are class rules 
that they feel they need to adhere to as a class. 
 
There are rules for safer use of the internet; the playground; bullying and children understand 
why these rules are there- to protect them and others.  
 
Individual liberty-  
 
The children are taught regularly about choices and how they have the right and responsibility 
to make good choices and to learn from bad choices. By referring to the Big 5 Values, children 
are reflective and behaviour is good in school.  
 
Mutual Respect including Tolerance and Respect of opinions and diversity- 
 
Through Philosophy 4 Children (P4C) sessions, where a BIG Question is posed, children at 
Greenways develop their respect for one another as they are taught to work together; respect 
each other’s physical space and views; appreciate each other’s contributions to discussions and 
accept opinions, which may be different to their own.  
 
Through Peer Critique, children are encouraged to be support each other in their learning and 
take on roles whereby they lead discussions and recommend positive changes. This is done by 
the children developing listening skills and considering their reaction to those points heard.  
 
Weekly RE week learning takes place whereby the children are encouraged to investigate 
traditions, customs and religious practices and how they strength the mixed community/society 
we live in. Equality is a big focus whereby children are taught how we are all equal and what that 
means in the world around us.  
 
Year 3 and 4 ‘We are Crew’ is about the children thinking about the choices they make and the 
impact of those choices on others. The ‘We are Crew’ approach is about children developing 
supportive and nurturing relationships and ensuring all children achieve their best.   
 
In addition to in class learning, we also have visitors into the academy to talk to the children 
about their real life experiences. Through assemblies and workshops, children meet 
Paralympian’s, people with disabilities e.g. wheelchair basketball as well as able bodied 
achievers who aim to inspire the next generation.  
 
In addition to promoting these values, children have yearly tasks to complete to develop their 
SMSCD learning. Children have A5 booklets with six tasks we would like them to complete in 
each year group; again developing their SMSC Development.  
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Promoting Personal Development 
 
As an academy, we have always been passionate about allowing all children to shine in areas 
outside of learning. We try hard to provide children with opportunities which enables them to 
showcase any talents or interests that they may have outside of school. Events such as: 
Greenways Has Got Talent, Music concerts such as Rock Off and at the Mitchell Arts Centre, the 
dance show at the Victoria Hall, sports events with local schools plus sharing achievements 
from home during golden assembly weekly, all provide opportunities for children to share 
their interests.  
 
To promote this further, this year we are going to continue with providing our weekly 
opportunity for children in each class to have a 5-minute slot to ‘Showcase my Interests’ to 
their class. This will be on a rota designed by the class teacher and a letter will go home to 
parents informing them of when their child’s slot will be.  
 
These 5-minute talks are not to create additional workload for parents, children may bring in 
objects, photographs, create power points or simply talk and answer a few questions about 
something that they feel they are talented in or have a particular interest in, e.g. Dinosaurs.  
 
If children do not wish to participate then that is fine, but as they year progresses and they see 
others showcasing their interests, they may wish to do so later on in the year.  
 
In addition to in class showcases, Miss Garside will be inviting children to showcase in whole 
school assemblies too on a Monday starting hopefully in Spring 2021. Children will be 
informed of how they sign up and again a letter will be sent home informing parents that their 
child has shown interest and which day they will be presenting to the school. 
 
Our aim is to celebrate children’s interests and talents even more than we do so now. We have 
many talented children at Greenways and we hope this approach will inspire others to try new 
things as well as build relationships between pupils with similar interests too. 
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Collection of children during the day 
 
 

Where possible doctors, opticians and dental appointments should be made outside of school 
hours.  If appointments are made during the academy day, can you please bring with you your 
medical appointment card when collecting your child. 
 
Often it is unavoidable for hospital appointments to be outside the academy day, again please 
bring the hospital letter when collecting your child. 
 
If your child needs to be collected during the academy: 
 

 Collection by parent/carer – you will be asked to share your password and to provide 
identification if you are not known to the academy staff. 

 
 Collection by someone other than the parent /carer; as a parent /carer please 

contact the academy office 01782 235333 and provide both your password and the full 
name of the person collecting your child.  The person collecting your child will need to 
bring formal identification - driving licence, bank cards etc. 

 
 Collection of a pupil by their older sibling –this is at the discretion of the academy 

and we only allow KS2 pupils to be dropped off or collected by their older sibling. 
Written permission must be completed if you wish for an older sibling (age 14 and 
above) to drop off or collect a KS2 pupil from Greenways Academy (permission letter in 
authorisation pack). 
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Medical Advice and Consent 
(Full policy on website) 

 
Sickness and diarrhoea: 
 
Regulations have come into force regarding sickness and diarrhoea. If your child suffers from 
either of these conditions they must now stay away from academy for a period of 48 hours. 

 
Administering of medicines: 
 
At Greenways Primary Academy only anti-biotics prescribed by a doctor that are required to 
be taken 4 times a day will be administered by a member of staff. Also, medication will only be 
administered when written consent has been received by the child’s parent(s). 
 
All medication must be in date, labelled, provided in the original container as dispensed by the 
pharmacists and include instruction for administration, dosage and storage on the label as 
prescribed by the doctor. Medication will be stored in a safe place throughout the school day and 
in accordance with the instructions for storage of the medication. 
 
When a child at Greenways Primary Academy is required to take medicine during academy time 
parents should contact the academy office in the first instance. The academy office will provide 
parents with the necessary form to complete before any medication can be administered. 
 
Where children are able to administer medication themselves e.g. asthma inhalers, blood glucose 
testing machines, these will be under an appropriate level of supervision by an appropriate 
member of staff. 

 
Where possible medicines should be administered by parents/carers and not academy 
staff. 
 
Emergency treatment: 
As an academy, we will seek emergency treatment for your child, by phoning 999 in the event of 
an accident or sudden illness. 
 
Please keep us advised about any medical conditions your child may have, including 
asthma and allergies. 
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Attendance - Our Academy target is 97%  
 

 
(Please see appendix A for changes to drop off/pick up areas due to COVID-19)  
 
Which entrances do the children use in the morning?  
Nursery – class doors 
Reception – class doors 
KS1– entrance through KS1 playground 
KS2- entrance by the picnic benches 
 
Where do I collect my child from at the end of the day? 
Nursery & Reception - class doors 
Year 1 – by the bottom gate of the KS1 playground 
Year 2 – by the top gate of the KS1 playground by the garages 
Year 3 & 5 – from the exit by the picnic benches  
Years 4 & 6 – from the exit by the ramp closest to Nursery Avenue 
 
Illness- If your child is sick and can’t come into school: 

 Ring the academy as soon after 08:00am as possible on the 1st day of absence, or leave a 
message on the academy attendance answerphone line. 

 Ring each day s/he is absent to confirm their absence. 
What we do: 

 Text or ring if we don’t hear from you, as we monitor each child’s absence closely. 
 
Dental, optician, Clinic & hospital appointments  
Please arrange during holidays or after school where possible, thank you. Please bring medical 
appointment cards into school if your child has an appointment during the academy day. 
Holidays - no holidays are authorised during term time.  
  

What 90% attendance means... 
 A 90% attendance rate means that your child is absent from lessons for the equivalent 

of one half day every week! 
 This also means that your child has missed the equivalent of 4 whole weeks of lessons 

in the academy year. 
 If your child continues to attend for only 90% of the time over five years they will have 

missed the equivalent of half academic year! 
Lateness - please avoid being late for your child, they feel uncomfortable and miss vital 
learning, thank you. 
Rewards – In school we celebrate weekly attendance for the class with the highest percentage. 
Certificates and prizes are awarded for 100% attendance and improved attendance. 
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Responsible use of the internet 

 
All pupils now have access to the Internet during lessons. Internet in school is via a filtered and 
protected system that restricts access to ‘safe’ Internet content. Please read the ‘Rules for 
Internet Use’ . 
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Academy Uniform 2020-2021 

 
  

For children in Early Years (Nursery & Reception) 

Sweatshirt or Cardigan Green with Greenways logo or plain  
Polo Shirt: White with either academy logo or plain   
Trousers / Shorts / Skirts / Pinafore dresses: grey (no leggings)  
Girls Summer Dresses: Green 
Tights: grey or green  
Socks: white or grey  
   

Years 1-2 

White polo t-shirt with Greenways logo or plain 
Sweatshirt /Cardigan/Sleeveless pullover: Green with Greenways logo or plain   
Trousers/Shorts/Skirts/Pinafore dresses: Grey (no leggings)  
Girls Summer Dresses: Green 
Tights:  grey or green 
Socks: white or grey  
  

Years 3-6 

White shirt and academy tie  
Sweatshirt /Cardigan: Green with Greenways logo or plain   
Trousers/Shorts/Skirts/Pinafore dresses: Grey (no leggings)  
Girls Summer Dresses: Green  
Tights:  grey or green 
Socks: white or grey  
  

Footwear 
Formal Black Shoes: Trainers cannot be worn except as part of PE kit 
 

Physical Education Kit 

T-Shirt: white cotton round necked t-shirts with Greenways logo or new Green Greenways 
Academy PE round neck top (GREENWAYS PRIMARY ACADEMY printed on back of T-shirt) 
Shorts: Black  
White Socks  
  

Outdoor: 

Tracksuits optional (preferably plain and in navy or black- no hoods for safety reasons)  
  

Footwear 

Black pumps for indoors  
Trainers for outdoors 
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Healthy Snacks & Lunchtime 
 
 

Healthy snacks for morning break time (Y1-6) 
Morning snacks - Fruit or vegetables only & water 

 Whole/pieces of fresh fruit or veg e.g. banana, apple, pear, satsuma, grapes, carrots etc.  

 Fruit pots of sliced/chopped fresh fruit e.g. melon, berries, apple  

 Canned fruit in natural juice e.g. peaches, pears, pineapple, mandarins  

 Dried fruit without added fat, sugar or salt e.g. apricot, sultanas, raisins, dates  

 Salad pots  
 
Water   All children need their own water bottle to fill from the water stations -labelled with 
their name, many thanks. On advice from NHS dental care, children should drink plain 
water between meals, therefore no juices in the bottles please, this is part of our 
‘Healthy Schools’ policy/award. 
 
Dinner money     Dinner money is paid online. Reception and KS1 children are entitled to 
universal free school meals so do not have to pay for hot lunches.  
 
Packed lunches - lunchboxes labelled with their name 
Please provide healthy options for children's packed lunches 

 
If your child brings a packed lunch, we have no cooling facilities in academy to keep the food 
chilled. It is therefore advisable to use ice packs if you wish. Please encourage your child to 
bring home plastic bottles for recycling.  
 
Fair Trade Friday 
On a Friday morning, KS1 & 2 are welcome to buy from our Fair Trade tuck shop where they 
can purchase Fair Trade cookies for 60p.  
 
On the last Friday of each half term, children can also buy chocolate from the tuck shop too.  
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Communication at Greenways Primary Academy  
 

 
In order to improve communication and make it more effective we have      

streamlined how we filter out information to you. Please see below: 

Newsletter The newsletter will now be issued on a monthly basis on the 1st of 
every month or as close as possible to that date. These will be 
emailed to you and published on the website. Hard copies will be 
available from the academy office. 
 Head of Academy bulletin 
 Monthly attendance 
 Dates for your diary 
 Important notices/reminders/updates 

Facebook  Weekly Star Learners 
 Weekly Attendance 
 Exciting learning experiences including photographs 
 Events in school e.g. Sports visitors 
 Sporting news and celebration 

 Music news and celebrations 

Academy 

Website 

 Class page - curriculum overviews 
 Community links/events e.g. Remembrance Day 
 Letters 
 Statutory updates (under Discover section) 
 General information for parents and policies 
 Academy closure 

 Policies 

Text          

messages/ 

emails 

 Messages from class teachers 
 Day to day reminders 
 Letters 
 Acceptance to clubs 
 Changes to collection of pupils e.g. educational visits 
 Academy closure 
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Who do I need to see? 
 

Who do I need to see? 

Class concerns – concerns about your child in 
class…. 

Make an appointment to see your: 
Child’s class teacher 

If you need to discuss your concerns further Make an appointment to see: 
Foundation Stage – Miss McNicholas  
KS1 or 2 – Mrs Gregory 

If you still need to discuss concerns further  Make an appointment to see: 
Miss Garside (Acting Headteacher) 

I have concerns about my child's health Make an appointment to see: 
Miss Garside or Miss C Stone (SENCO) 

I have trouble getting the children to school on 
time 

Make an appointment to see: 
Mrs Boden 

I believe there are child protection concerns; 
stress the importance. 

See the academy office staff, so you can be seen 
immediately: 
Miss Garside (Acting Headteacher) or Mrs Gregory 
(Assistant Head) 

The children's contact details needs to be 
updated, I have changed my  name, address, 
phone number 

See the staff in the academy office 

School money, trips, dinner money etc See the staff in the academy office 

I have a complaint Please see the relevant staff above first. If your 
issue isn’t resolved, please put your complaint in 
writing and we will follow the academy’s complaint 
procedure. 
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Greenways Primary Academy 
  

How can I help my child       
succeed? 

  
 Read every day! Let them read to you, but don’t forget to 
read to them. 
 Be positive, speaking well of the academy and learning.  
 Encourage your child to talk about their learning.  
 Create a consistent after-school routine including meal 
times, homework, play and bedtime. 
 Ensure your child is getting plenty of sleep on a school 
night so they are fresh for school in the morning.  
 Encourage your child in all aspects of their academics, 
praising them both in their successes and their efforts. 
 Teach your child to be responsible for their actions,     
encouraging them to take responsibility for remembering 
their belongings, doing their homework and getting ready. 
 Support the academy with their decisions. Trust us - we 
will always act with your child’s best interest at heart. If 
you disagree come and speak to us, but do not share your 
emotions with your child. 

  “Aim High and be a Star” 
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Greenways Primary Events Calendar 2020-2021 
 

Please see additional email, which will include the events calendar for parents.  
 
Please note these dates are subject to change and additional events will be added which will be 
communicated to you via letter, text or email.  
 
Please ensure contact details are up to date in the academy office so that you receive all 
communication from us. 
 

After School Activities 

 
All clubs will run 3.30pm-4.30pm unless otherwise stated. 
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After School Sports Activities 
 
All clubs will run 3.30pm-4.30pm unless otherwise stated.  
 
Below is the autumn term after school sports club timetable. Due to COVID-19, we are awaiting 
further guidance so that spring and summer term clubs can be arranged.  

Please note that if there is little uptake for one of the named clubs above run by ASM, the club may 
be subject to change which will be communicated as soon as possible. ASM sports clubs are limited 
to 15 places only and are offered on a first come, first serve basis.  
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Appendix A – Changes to the academy day times due to COVID-19. 
 
These times are subject to change as further government guidance is 
received. 
 

Year group Drop off time Location Pick up time Location 
Nursery 9am Nursery gate 3pm Nursery gate 

Reception 8.55am Nursery gate 3.10pm Nursery gate 

Year 1 9am  KS1 playground 
gate 

3.15pm KS1 playground 
gate 

Year 2 8.55am KS1 playground 
gate 

3.20pm KS1 playground 
gate 

Year 3 9am By the BIG 5 Values 
sign on the KS2 

playground 

3.20pm By the BIG 5 Values 
sign on the KS2 

playground 
Year 4 9am Y4/6 door  3.20pm Y4/6 door 

Year 5 8.55am By the BIG 5 Values 
sign on the KS2 

playground 

3.25pm By the BIG 5 Values 
sign on the KS2 

playground 
Year 6 8.50am Y4/6 door 3.30pm Y4/6 door 

Siblings  8.45am As above for each 
child 

3.30pm As above for each 
child 

 


