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Welcome from our EYFS Leader
Hello everybody. My name is Mrs Mifflin and I am the 
Early Years lead at Milton Primary Academy. I have been 
at Milton for over 17 years, beginning my career in the 
Early Years and then teaching different age groups 
across the school, before returning to teach in the Early 
Years Foundation Stage where my passions truly lie. 

My role, alongside my amazing Early Years team, is to 
ensure that every child in our Early Years unit feels safe 
at school and is happy and settled. I believe that it is our 
role to support you as parents/carers; you put your trust 
in us to nurture your children from an early age and their experience with us is 
often their first adventure alone into the larger world beyond family and home. 

In our Early Years Foundation Stage, our motto is ‘Expect 
the best from the beginning’. You, as parents/carers, must 
expect the best from us to take care of, nurture and build 
the foundations for your child and their education. We 
expect the best from the children in our care; always 
nurturing and challenging them to want to achieve their 
very best. 

At Milton Primary we all believe in the ‘unique child’ and, 
as Early Years lead, I believe that children should be at 
the centre of planning their own learning alongside our 

highly-skilled practitioners. The learning experiences they take part in are 
based on their interests and passions as they learn through play: exploring, 
investigating, co-operating, problem solving, imagining and making mistakes 
both indoors and outdoors. 

Mrs Melissa Mifflin 
Early Years Leader 

“Together We Achieve Our Best!”

email: milton@learningvillage.org.uk 
tel: 01782 234780 
facebook: Milton Primary Academy
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We would like to warmly welcome you and your child 
to Milton Primary Academy. 

We hope that you will find the information in our 
2020/21 Early Years Foundation Stage Prospectus 
useful; however, if you do have any questions, please 
do not hesitate to contact a member of staff. 

We have children aged between 3 and 5 years old in our Early Years Unit. At 
the end of the Reception year, children then move into Year One, at which point 
they are taught in the main school building. 

The Academy Structure 

Working as Part of the Academy 

Here are some of the benefits of being a part of our academy from the 
beginning of the Early Years Foundation Stage: 

• A smooth transition between Nursery and Reception, and  between Reception 
and Year One. 

• Children become familiar with the academy, its staff, and their peers. 
• The Early Years Foundation Stage are included in the events and  

celebrations held by the main academy, ensuring a greater sense  
     of belonging. 

• Access to the academy hall for physical activities and events.

Key Stage 2 
(Years 3,4,5,6)

Key Stage 1 
(Years 1 & 2)

Early Years  
Foundation Stage 

(Nursery & Reception)

An Introduction to the Early Years 
Foundation Stage
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Meet Our Team

Our Early Years Team is made up of talented and hardworking individuals who 
are committed to making Milton an excellent place to learn and achieve and all 
strive to make our motto a reality: 
  

“Together We Achieve Our Best!”

Mrs Mifflin 
Early Years Leader 

Reception/Nursery Class Teacher

Miss Arnold 
Reception Class 

Teacher

Miss Martin 
Senior Early Years 

Professional (Nursery)

Mrs McCue 
Early Years Practitioner 

(Reception)

Mrs Tulley 
Early Years Practitioner 

(Reception)

Mrs Kent 
Early Years Practitioner 

(Nursery)

Mrs Stevenson 
Early Years Practitioner 

(Nursery)

Miss Sumner 
Lunchtime Supervisor

Mrs Rogers 
Lunchtime Supervisor

email: milton@learningvillage.org.uk 
tel: 01782 234780 
facebook: Milton Primary Academy
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“Expect the best from the beginning” 

In the Early Years Foundation Stage at Milton 
Primary Academy, our aim is to ensure that your 
child is settled and happy. We believe that a 
happy and settled child will be open to new and 
exciting learning opportunities so we play 
alongside the children and encourage them to 
put into words the learning that they are living. 

Our curriculum is planned with the interests of 
the children in mind, and every one of them is unique. Essentially, your 
children help us to plan their own learning and we believe that we can achieve 
a high level of engagement and positive learning outcomes by adapting our 
styles of teaching to suit your child’s needs and interests.   

Our Early Years Team are passionate that: 

• Children are settled, happy and feel safe. 
• Children lead their own learning; asking and answering their own questions 

in a range of different ways. 
• The Early Years Foundation Stage (EYFS) is practical, hands on and children 

enjoy learning through play, exploration, investigation and by making 
mistakes. 

• Teachers and practitioners use a wide range of effective assessment 
strategies to inform their planning and teaching. 

• Teachers introduce children to a range of new vocabulary, help them 
understand it and encourage them to apply it to their learning. 

• Parents and carers contribute to their child’s learning. For example, they may 
send observations from home into school, as well as contribution sheets and  
        yellow stars, which we will explain more about when your child joins us. 

• Children are challenged to take ownership of their own learning 
• Children are exposed to real-life experiences so that they begin to 

understand the world around them.



 

Uniform

Our uniform policy at Milton Primary Academy is based on the notion that it: 

• Promotes a sense of pride in our academy. 
• Promotes a sense of community and belonging towards the academy. 
• Is practical and smart. 
• Identifies the children with the academy. 
• Makes children feel equal to their peers in terms of their appearance. 
• Is suitable wear for learning and good value for money. 
• Is designed with health and safety in mind. 

For children in the Early Years Foundation Stage, our uniform is: 

• A sweatshirt or navy cardigan 
featuring the Milton logo 
(available from Mr Motif) 

• A white polo shirt 
• Grey trousers, shorts, skirt or 

pinafore dress (no leggings) 
• Girl’s summer dresses (blue) may 

also be worn 
• Grey or navy tights 
• White, navy, or grey socks 
• Black school shoes 

Our PE uniform is: 

• White, round-necked, t-shirt with Milton logo 
(available from Mr Motif) 

• Black shorts 
• Black pumps 
• Navy or black tracksuit bottoms 
• Trainers

Early Years’ Prospectus  
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What I Should Bring To School
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At Milton Primary Academy, we help our children 
to become responsible and take ownership of 
what they need to bring to school. 

Children in the Early Years Foundation Stage 
will need to bring the following named items 
with them to the academy each day: 

• A book bag, which can be purchased from Mr 
Motif in Milton village. 

• Their home/school planner (Reception children 
only and issued at the start of the year). 

• A coat which they will be encouraged to fasten 
themselves. 

• A water bottle which they will be able to refill 
throughout the day. 

• In summer, a sun hat or cap if the weather is 
warm. 

• In winter, a pair of gloves and a warm hat. 

At the start of each term, children will also need 
to bring with them the following, named items: 

• Full PE kit in a drawstring PE bag. This will be 
returned home at the end of each half term. 

• A bag with some spare uniform to change into, 
including pants and knickers. Please send 
additional items as and when necessary.  

• A box of tissues (we use lots of these in the Early 
Years Foundation Stage!) 

PLEASE NOTE THAT CHILDREN DO NOT NEED TO BRING A 
SNACK TO SCHOOL AS FRUIT AND MILK ARE PROVIDED 

THROUGHOUT THE DAY.8



 

Settling into Nursery

It is our priority that every child who attends our 
Early Years Foundation Stage feels safe and 
settled. To help them as they make the transition 
into Nursery, ‘stay and play’ sessions and a visit to 
your home are just two of the many things that we 
do which will help them through this process. 

‘Stay and Play’ sessions in July or December 
Every child offered a place at Milton Primary 
Academy will be given the opportunity to invite 
their grown-ups to one of our ‘stay and play’ 
sessions. These will take place in July (for 
children starting Nursery in September) and 
December (for children starting Nursery in 
January). This is an opportunity for both children 
and parents/carers to familiarise themselves with the Early Years’ environment, 
its routines, staff and also their peers; it is an opportunity to begin to build 
positive relationships. 

Home Visits in September or December 
We are passionate about offering each child who joins our Early Years 
Foundation Stage the opportunity for us to visit them in their own home - an 
environment where they feel safe and happy. These will take place in 
September (for children starting Nursery in September) and December (for 
children starting Nursery in January). By inviting us into your home, this helps 
your child to trust us in a place where they are confident to play and talk.  At 
this point, you can talk to us and let us know anything you think we need to 
know about your child before their first day. This will be one week after the 
main academy for those in our September intake. 

Due to Covid-19, there will be no ‘stay and play’ sessions or home visits prior to our 
intakes in 2020/21. Instead, we will ensure a gradual transition over a 3-week period in 
for our intakes in both September and January. More details to follow in due course. 

Early Years’ Prospectus  
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Settling into Reception
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Throughout their time in Nursery, your child will have forged a strong 
relationship with all members of the Early Years’ teaching team; this will now 
help them as they make the transition to Reception and ensure that the 
experience is one in which they feel happy, safe and excited as they take the 
next step in their education. 

Although many of the children will already know their new teacher, they will 
still have a number of opportunities to get to know their new classroom and 
familiarise themselves with the routines of life in Reception, We call these 
transition days and they take place in June or July. If your child is new to 
Milton’s Early Years Foundation Stage at the beginning of the Reception year, in 
July they will still be offered a number of opportunities to get to know their new 
teachers, classroom, and class routines, as well as meet lots of new friends. 

In September, all children in our Reception class begin attending school full-
time as they will feel secure, happy and safe. We do recognise that some    

children may benefit from a more personal programme of transition into the  
Reception year and if this is the case for your child, we will speak to you  

and plan this together.

10



 

Each morning, the Early Years Foundation Stage 
doors open at 8.50am and close at 9am.  

In September, Nursery children will be given a 
letter to inform them which door they will need to 
be dropped off and collected from. This door will 
either be the Nursery door on the small playground 
at the front (through the wooden gate), or the first 
set of doors on the Early Years’ playground to the 
rear of the building (to access this door, you are able to walk down the path at 
the side of the Early Years’ building, through the blue gates).  

Reception children all enter through the door on the small playground at the 
front of the Early Years’ building; this is known as the ‘main Reception door’. 

Early Years’ Prospectus  
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Dropping Off  Your Child

We ask all parents to make sure that they are prompt in collecting their children 
at either 12 midday (part-time Nursery children), or 3.05pm (all other 
children). Nursery children are to be collected from the door at which they are 
dropped off in the morning. Reception children are to be collected from the 
doors opening onto the Early Year’s playground (second or third set of double 
doors). 

During Early Years’ hours, the responsibility for your child's safety lies with our 
academy staff. Under the terms of our insurance, that responsibility has to be 
transferred at the end of each session to a responsible adult, aged 18 or above, 
who is known to the staff. Therefore, could you please ensure that the staff 
know if anyone other than their parent is going to collect them at the end of the 
academy day: e.g. friend, grandparent, etc. 

Please note: WE CANNOT hand over responsibility of your child to anyone under 18 years of  
age or to someone who we have not been notified will be collecting them. A password will 
therefore be set up with you for your child and the person collecting them may be  
required to quote this to a member of academy staff. 

Collecting  Your Child

11
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Snacks and Dinnertime
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Snacks 
Children in Nursery will be provided with fruit, milk and water throughout the 
day, available from our ‘snack table.’ 

In Reception, we have ‘fruit and milk time’ where the children all sit in a circle 
and talk to each other whilst they enjoy their fruit and milk.  All children are 
encouraged to drink milk; however, if they do not like it, they are able to have 
a drink of water instead. 

Children in both Reception and Nursery are also allowed to drink from their 
water bottles throughout the day. Please note that as we are a ‘Healthy School,’ 
children are only permitted to drink water from their bottle; they may not 
consume cordial or other soft drinks. 

Dinnertime 
Dinnertime is a very important part of our academy day 
and it is always seen as another opportunity to learn. 
This includes: learning how to use a knife and fork, 
using our manners and carrying a tray as well as 
talking to each other and socialising together whilst we 
eat. Children walk up to our Dinner Centre at 
dinnertime and this is where the rest of the academy 
also eats (EYFS eat first, followed by main school). 

If your child is in Nursery, they may bring a packed lunch, or you can pay for 
them to be given a hot dinner, desert and drink. The cost of this is £2.30 per 
day. Children from Reception to Year 2 (inclusive), receive a free school meal 
under the government’s Universal Free School Meals scheme. However, if you 
would prefer, you can send your child with a packed lunch instead.  All 
children sit together when eating and we encourage and support them to 
eat whatever they can. Any uneaten lunchbox food will be retuned home. 

    Please do not provide your child with large amounts of food or put fizzy drinks or sweets  
       into their lunchbox. As we are a ‘Healthy School,’ these are not permitted. Please cut  
           small foods, such as tomatoes and grapes, into halves to prevent choking.12



 

Absence, Punctuality and Illness

Absence 
Regular attendance at our academy is vital if children are to make good 
progress and to benefit from the opportunities that the academy offers. We 
expect children to achieve a minimum of 96% attendance.  

If your child is absent, please telephone the academy office to inform us of this 
and provide a reason for the absence. If possible, please do this before 9am. 
Our academy office telephone number is 01782 234780. If you are unable to 
telephone the academy office to notify us of your child’s absence, you can 
alternatively email us: milton@learningvillage.org.uk 

If you know that you will be taking your child out of school for a family holiday 
or other event, please collect a form from the office at least two weeks in 
advance of this to notify us of the absence. 

Punctuality 
Children can very easily get upset when they arrive late at the academy after 
registration. This may cause unnecessary distress to a child. If a child misses 
the beginning of the academy day as a result of being late, they miss vital 
learning time. 
• Parents are expected to arrive with their child on time at the start of the 

academy day, between 8:50am and 9:00am.  
• At 9:00 the doors and the academy gates are locked - this is the start of the 

academy day.  
• Children and parents arriving after 9:00 must report to the academy office and 

register pupils on the arrivals system stating the time and reason.  
• The academy will carry out ‘unannounced late-gate checks’ with our 

Education Welfare Officer.  

Illness 
Your child should only attend the academy if they are  
well enough to do so. If they have experienced vomiting 
or diarrhoea, please keep them at home for 48 hours  
from the time of their last symptom.

Early Years’ Prospectus  
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Nursery Funding
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If your child turns three years of age before 31st August 2020, they will be 
eligible to start nursery in September 2020 at Milton Primary Academy. Once 
your child is eligible to attend our nursery, they may do so on a part-time or 
full-time basis.  

Part-Time 
Part-time places are 8.50am until 12.00pm, Monday to Friday. These are 
universal hours as all nursery-age children are entitled to 15 hours of free 
childcare per week. 

If your child is attending part-time, they will still have their dinner with those 
children who have chosen to attend on a full-time basis. They will eat this 
before you collect them from the academy so you will need to send a packed 
lunch or pay for a school dinner. 

Full-Time 
Full-time places are 8.50am until 3.05pm, Monday to Friday.   

Some children may be eligible for an additional 15 hours 
free childcare per week, over and above the 15 universal 
hours that all nursery aged children are entitled to. Please 
use the website: https://www.childcarechoices.gov.uk/ to 
find out if you are eligible for this, or contact the academy 
office, asking for a funding eligibility form if you have not 
already been provided with one. 

Please note, if you are eligible for the additional 15 hours free childcare, you 
will need to reconfirm this with HMRC every 3 months. For support in 
reconfirming your eligibility, please speak to the academy office or email 
milton@learningvillage.org.uk. 

     If you are not eligible for the additional 15 funded hours of free    
        childcare, you are able to pay a 15 hour ‘top-up fee’ of £100 per month  
            for 10 months to secure your child’s full-time nursery place. 14

https://www.childcarechoices.gov.uk/
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A Day In Our Nursery Class
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8.50am 
Doors open / 

self 
registration 

9.00am 
Key-worker 

time 

9.15am 
Continuous 
provision 

10.20am 
Phonics - 

Read, Write, 
Inc. 

11.10am 
Dinner time

11.00am 
Toilet and 

hand-
washing 

10.45am 
Outdoor 

continuous 
provision 

10.35am 
Toilet and 

hand-
washing 

11.50am 
Toilet and 

hand-
washing 

12.00pm 
Maths games 

and skills 
time 

12.30pm 
Outdoor 

continuous 
provision 

1.15pm 
Registration

3.05pm 
Home time

2.45pm 
Home time 

routine

2.20pm 
Story time / 
circle time

1.25pm 
Topic  

learning

In the Early Years Foundation Stage no two days are the same. The timetable 
below will give you an idea of the exciting things that we get up to.

email: milton@learningvillage.org.uk 
tel: 01782 234780 
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8.50am 
Doors open / 

challenge 
time 

9.00am 
Self-

registration

9.15am 
Dough Disco

9.20am 
English, Maths 

& Continuous 
Provision

11.30am 
Toilets and 

hand-washing

11.00am 
Phonics - 

Read, Write, 
Inc. 

10.45am 
Outdoor 

continuous 
provision 

10.25am 
Fruit and milk

11.40am 
Nursery 
rhymes

11.45am 
Dinner time

12.15pm 
Maths skills 

and story 
time

12.30pm 
Outdoor 

continuous 
provision

2.40pm 
Story time 
and home 

time routine

1.20pm 
Creative 

Curriculum

A Day In Our Reception Class
As children move into our Reception class, learning becomes slightly more 
structured, but with the principles of continuous provision at its heart. Here is 
an overview of what a day might look like in our Reception class.

1.15pm 
Registration

16

3.05pm 
Home time



 

In the Early Years Foundation Stage at 
Milton Primary, we believe that if 
children are planning and leading their 
own learning, they will enjoy it, be 
excited about it and be motivated to find 
out even more.  

In our Nursery class, this process begins 
very simply by our skilled Early Years’ 
practitioners observing the children, 
noting their interests and responding to what children say they would like to 
learn.  

As children progress through the Early Years Foundation Stage, and especially 
by the Spring Term in the Reception Year, they will begin to ask more 
focussed questions  linked to the topics we are learning about. 

Please see below some examples of children planning their own learning with 
our Early Years’ staff responding to their individual interests and curiosities.  

Planning Our Own Learning

Early Years’ Prospectus  
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The Early Years’             Factor

Milton Primary Academy 
‘Together We Achieve Our Best’

In the Early Years Foundation Stage at Milton Primary Academy, each new 
topic or ‘learning challenge’ begins with a WOW experience to ‘hook’ the 
children into their learning. 

Our WOW experiences may be an educational visit perhaps to the Snow 
Dome or the zoo. It may be a visitor coming to talk to us all about the topic, or 
even an exciting activity that has been set up in the classroom. 

18
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In addition to the WOW experiences that we offer at the beginning of each 
new ‘learning challenge or topic, children are also able to enjoy our very own 
‘Secret Story Teller’, ‘Forest Schools’ and many more interesting and exciting 
workshops and events. 

Secret Storyteller 
One of our favourite times of the Early Years’ 
week is when we all say together, ‘Secret 
Storyteller, Secret Storyteller, come on in!” 
This means that one of our grown-ups has 
arrived with a story that they enjoy reading at 
home with one of us - but we have no idea 
who’s grown up it could be! 

Throughout your child’s time in our Early 
Years Foundation Stage, there will be many 
opportunities for you to be our ‘Secret 
Storyteller’ so if you would like to express an 
interest, please speak to your child’s teacher. 

Forest Schools 
For one afternoon each week, the children in our Early Years Foundation Stage 
are taken into our woodland area. Here they have the opportunity to explore, 
work together, and learn new skills - all whilst spending valuable time outside 
in the fresh air! New skills that the children learn include: den building, fire 
lighting, how to toast marshmallows and much, much more.  

Workshops and Events 
At different points throughout the year, the children invite their grown-ups into 
their classes and enjoy ‘teaching’ them all of the new skills that they have 
learnt - we call this ‘Learn With Me’.  

We also work with an organisation called ‘Opportunity Me’, who are part of the 
local authority and focus on improving communication and language. As  
part of this project, there are many opportunities for you to take  
part in workshops with your child and these always prove to be  
a great success. 19
email: milton@learningvillage.org.uk 
tel: 01782 234780 
facebook: Milton Primary Academy



 

The Early Years’ Curriculum

Milton Primary Academy 
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At Milton Primary Academy we aim to provide an Early Years Foundation 
Stage curriculum that is creative, inclusive, challenging and inspired by the 
real-world. It inspires future thinkers, innovators and problem solvers in an 
immersive  environment that stimulates curiosity and supports high-quality 
learning, challenging each and every learner to fulfil their potential.   

There are seven areas of the Early Years Curriculum and each of these are 
either called a ‘Prime Area’ or a ‘Specific Area’. Each of the seven areas of 
learning are split into strands and together there are seventeen of these.  

By the end of the Reception year, children should achieve each of the 
following Early Learning Goals: 

The Prime Areas 

Communication and Language 
Involves giving children opportunities to experience a rich 
language environment; to develop their confidence and 
skills in expressing themselves; and to speak and listen in a 
range of situations. In this area, children are provided with 
opportunities for speaking and listening and their interest 
in reading, writing, speaking and listing is ignited. There 
are three aspects to Communication and Language: 
listening and attention, understanding, and speaking. 

Physical Development 
Involves providing opportunities for young children to 
be active and interactive; and to develop their co-
ordination, control, and movement. In this area, 
children are also helped to understand the importance  
   of physical activity and to make healthy choices in 
_______relation to food. There are two aspects to 
________-Physical Development: moving and 
___________handling, and health and self-care.20
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Personal, Social and Emotional Development 
Involves helping children to develop a positive sense of themselves, and 
others; to form positive relationships and develop respect for others; to 
develop social skills and learn how to manage their feelings; to understand 
appropriate behaviour in groups; and to have 
confidence in their own abilities. This area 
develops chi ldren’s posi t ive sense of 
themselves. It teaches about having respect for 
oneself and others, developing social skills and 
a good attitude to learning. There are three 
aspects to Personal, Social and Emotional 
Development: self-confidence and self-
awareness, managing feelings and behaviour, 
and making relationships. 

The Specific Areas 

Literacy 
Literacy development involves encouraging children to link 
sounds and letters and to begin to read and write. In this area, 
children are given access to a wide range of reading materials 
(books, poems and other written materials) to ignite their 
interest. Literacy is made up of two areas and these are: reading 
and writing. 

Mathematics 
Involves providing children with opportunities to 
develop and improve their skills in counting, 
understanding and using numbers, calculating simple 
addition and subtraction problems; and to describe 
shapes, spaces and measures. This area supports 
children’s understanding in different situations by 
providing opportunities to explore, practise, learn and 
talk. They practise skills and gain confidence and 
competence. There are two aspects to mathematics: 
numbers, and shape, space and measures. 21
email: milton@learningvillage.org.uk 
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Understanding the World 
Involves guiding children to make sense of their physical 
world and their community through opportunities to 
explore, observe and find out about people, places, 
technology and the environment. This area offers children 
opportunities to explore and observe the environment, 
living things and objects. There are three aspects to 
Understanding the World and these are: people and 
communities, the world, and technology. 

Expressive Arts and Design 
Involves enabling children to explore and play with a 
wide range of media and materials as well as providing 
opportunities and encouragement for sharing their 
thoughts, ideas and feelings through a variety of activities 
in art, music, movement, dance, role play, and design and 
technology. This area supports children’s curiosity and 
play as they explore and share their thinking, ideas and 
feelings. There are two aspects to Expressive Arts and 
Design and these are: exploring and using media and 
materials, and being imaginative. 

Characteristics of Learning 

In addition to the prime and specific areas of learning, the Early Years 
Framework also sets out a number of ‘characteristics of learning’.  

These characteristics of learning include: 
• Playing and exploring: children investigate and experience things 

and ‘have a go’ 
• Active learning: children concentrate and keep on trying if they 

encounter difficulties, and enjoy achievements 
• Creating and thinking critically: children have and develop their own 

ideas, make links between ideas, and develop strategies for doing 
things.

22



 

Phonics and Reading
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From your child’s first day in nursery, they will be 
taught systematic synthetic phonics each day. We use 
the programme Read, Write, Inc to help us teach 
phonics as the rhymes included in this programme 
help children begin to recognise, remember and 

write these sounds. During our phonics sessions, 
children are taught in groups according to which sounds they already know, 
and which sounds they need to know next.  

Children begin to learn phonics by recognising the 
sounds in our environment and we help them do this by 
going on listening walks, using musical instruments and 
identifying the first sound in our name. Once they are able 
to do this, children are taught many more individual 
sounds, or phonemes. We think about words that include 
these sounds and begin to blend three separate sounds 

together (c-a-t, cat) with the help of 
Freddie Frog. We also learn to 

segment sounds to write: “Go and put that in the b-i-
n please.” Children are also taught to recognise 
some tricky words that can’t be segmented 

(sounded out) and blended.  

Home Learning 
We ask for your support at home to help your child learn phonics and we 
support you with this by giving each child a letter/sound key-ring, blending 
card and set of tricky words. They also have a reading record that we fill in at 
school, and ask you to do the same with at home.  

Children will bring a picture book home in the first instance as it is not only 
important for children to be able to read words but to be able to talk about, 
understand and tell a story. When children know all their single sounds  
and can blend many three letter sound words together by themselves,  
they will then be given a book with words to read with you at home. 23
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